Succeeding to the Max…+1!

Maxwell Academy
An International Baccalaureate World School
DUSD Mission: The mission of the Duarte Unified School District is to provide the knowledge, skills,
and inspiration for each student to successful in college, career, and life.
DUSD Vision: 21st Century Schools Producing 21st Century Students

School Mission Statement: The mission of Maxwell Academy, an International Baccalaureate
World School, is to provide our students with an inquiry-based environment, where they develop into
compassionate internationally-minded citizens who create, collaborate, communicate, and think critically
in order to be successful in the world.
School Vision: “Success to the MAX…+1!”

IB Learner Profile
Inquirer
Knowledgeable
Thinker
Communicator
Principled
Open-Minded
Caring
Risk-Taker
Balanced
Reflective
IB Mission Statement:
"The International Baccalaureate aims to develop inquiring, knowledgeable, and caring young people
who help to create a better and more peaceful world through intercultural understanding and respect.
To this end the organization works with schools, governments and international organizations to
develop challenging programmes of international education and rigorous assessment.
These programmes encourage students across the world to become active, compassionate and
lifelong learners who understand that other people, with their differences, can also be right."
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Staff Directory
Rm #

Name

Grade

Phone #

Email

1
2
5
6
8
11
12
13
14
16
17
18
19
20
21
22
24
27
28
29
30
31

Andrea Stalder
Jesus Gil
Catherine Ramirez
Lily Benitez
Heather Lichtman
Angel Montoy
Leticia Lozano
Tawnya Lichtman
Amanda Salcido
Jasmine Anderson
Dana Alvarez
Tifani Tate
Tanja Bughman
Jessica Bowsa
Heather Myrdahl
Claudia Garcia
David Edo
Noelle Doctorian
Maribel Rendón
Jannette Tafoya
Garry Prado
Wendy Yang

K/1
K
2
1
2
RSP
3
3
SDC(4-5)
5
5
4/5
6
6
SDC(6-8)
SDC(6-8)
Music
7
7
8
8
Mandarin

(626) 599-5341
(626) 599-5342
(626) 599-5345
(626) 599-5346
(626) 599-5348
(626) 599-5351
(626) 599-5352
(626) 599-5353
(626) 599-5354
(626) 599-5356
(626) 599-5357
(626) 599-5358
(626) 599-5359
(626) 599-5360
(626) 599-5361
(626) 599-5362
(626) 599-5364
(626) 599-5367
(626) 599-5368
(626) 599-5369
(626) 599-5370
(626) 599-5371

astalder@duarteusd.org
jgil@duiarteusd.org
cramirez@duarteusd.org
lalmaraz@duarteusd.org
hlichtman@duarteusd.org
amontoy@duarteusd.org
llozano@duarteusd.org
tlichtman@duarteusd.org
asalcido@duarteusd.org
daalvarez@duarteusd.org
ttate@duarteusd.org
tbughman@duarteusd.org
hmyrdahl@duarteusd.org
cagarcia@duarteusd.org
dedo@duarteusd.org
mrendon@duarteusd.org
jtafoya@duarteusd.org
gprado@duarteusd.org
wyang@duarteusd.org

*Please note: most teachers will not be reachable by phone during school hours. Email is the best
method of contact.
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Hours and Schedules
School Hours/Bell Schedule

Primary Years (K-5)
Monday, Tuesday, Wednesday & Friday
Jumpstart: 7:55am
Start Time: 8:00am
Recess:
Kindergarten=9:10-9:25am
1st-3rd Grades=9:30-9:45am
4th-5th Grades=9:50 – 10:05am
Lunch:
Kindergarten=10:50-11:25am
1st Grade=11:00-11:35am
2nd Grade=11:10-11:45am
3rd Grade=11:20-11:55am
4th Grade=11:30am-12:05pm
5th Grade=11:40am-12:15pm
End Time: 2:20pm

Thursday
Jumpstart: 7:55am
Start Time: 8:00am
Recess:
Kindergarten=9:15-9:30am
1st-3rd Grades=9:15-9:30am
4th-5th Grades=10:05-10:20am
Kindergarten=10:30-11:05am
1st Grade=10:40-11:15am
2nd Grade=10:50-11:25am
3rd Grade=11:00-11:35am
4th Grade=11:10-11:45am
5th Grade=11:20-11:55am
End Time: 12:50pm

Middle Years (6-8)
Monday, Tuesday, Wednesday, & Friday
1
passing
2
break
3
passing
4 + 1st lunch
(rms. 19-22)
4 + 2nd lunch
(rms. 27-30)
5
CSArts bus pick up

passing
6
Dismissal

8:12-9:13am
9:13-9:16am
9:16-10:08am
10:08-10:23am
10:23-11:15am
11:15-11:18am
11:30-12:55pm
(LUNCH=12:06-12:41pm)
11:18-12:51pm
(LUNCH=12:20-12:55pm)
12:51-1:43pm
1:45pm
1:43-1:46pm
1:46-2:38pm
2:38

Thursday
1
passing
2
break
3
passing
4 + 1st lunch
(rms. 19-22)
4 + 2nd lunch
(rms. 27-30)
5
CSArts bus pick up

passing
6
Dismissal

8:21-9:04am
9:04-9:07am
9:07-9:50am
9:50-10:05am
10:05-10:48am
10:48-10:51am
10:51-12:09pm
LUNCH=11:24-11:59am
10:51-12:09pm
LUNCH=11:34-12:09pm
12:09-12:52pm
12:55pm
12:52-12:55pm
12:55-1:38pm
1:38
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Breakfast Hours: Breakfast is served daily from 7:00 – 7:45am. The cafeteria stops serving breakfast promptly
at 7:45am. Only students are allowed in the cafeteria in the morning. Students are expected to feed themselves and
tidy up their eating area before the leave the cafeteria.

Office Hours: 7:30 – 4:00pm
All gates will be locked during school hours. Entry to the campus is solely through the front office.

Before School

Student may begin arriving at 7:15am. Parents will not be permitted to come on campus. K-5th students arriving after
8:01 must enter through main office to receive tardy slip. 6th – 8th grade students arriving after 8:21 must enter through
main office and receive a tardy slip.

Drop Off and Pick Up Procedures
For the safety of our children, please follow the procedures and rules below when dropping off and
picking up your child from school.

Drop-Off Line Procedure
 Please enter the drop off line only from the corner of Mountain and Euclid. Proctors will be
available to assist with passenger unloading from 7:30 to 7:55am.
 Enter drive way and pull forward
 To expedite drop off please make sure your children have their personal belongings (pack
back, lunch box, projects, etc.) ready to go.
 Children exit from the passenger side of the vehicle.
 Please adhere to the directions of the proctors working the drop off line.
 Do not leave vehicle unattended.
 Do not leave children in the car unattended.
 Do not park vehicle.

Pick Up Line Procedures
 Please enter the drop off line only from the corner of Mountain and Euclid. Proctors will be
available to assist with passenger loading from 2:20-2:40pm.
 Student enters from the passenger side of the vehicle once the car has pulled forward to the
designated area.
 Do not park and leave your vehicle unattended.
 Double parking is not permitted.
 MYP Parents please arrive as close to 2:38pm as possible or after. This will allow parents of
students in K-5 to pick up at 2:20pm. If arriving early, it creates a traffic jam. Thank you in
advance.
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Uniform and Dress Code
Kindergarten-5th Grade Uniform Guidelines: Uniforms have been waived for the
2021-2022 School year. All students will be expected to adhere to the DRESS
AND GROOMING STANDARDS, GRADES *6-12.
DUARTE UNIFIED SCHOOL DISTRICT
2021 - 2022 DRESS AND GROOMING STANDARDS, GRADES *6-12
Duarte Unified School District subscribes to the philosophy that all students have a right to quality
education in a safe, secure environment. Students’ appearance should be neat, acceptable and in
keeping with school activities. In this regard, certain types of clothing and attire that have potential to
cause a disruption of school activities will be prohibited.
The school administration will determine the nature of clothing that is not appropriate for school in
consultation with local authorities. Apparel, hats, jewelry, bandanas, insignia, colors, or paraphernalia that
indicate an affiliation with a group or gang which may provoke others to act violently or be intimidated
by fear of violence may not be possessed or worn on campus or at school activities. The nature of
this clothing, apparel, and paraphernalia that are not appropriate for school will vary from time to time
and may change from year to year.
In recognition of our instructional responsibilities and goals, the dress code applies to all students in
Grades 6-12 at all Duarte Unified schools with the exception of students in *Grade 6 at Valley View
Academy who will adhere to the district’s standardized dress/uniform requirements. To maintain a
productive instructional environment, to promote a safe school, and to demonstrate a positive direction
away from drugs, alcohol, tobacco, and gang affiliation, shoes must be worn at all times and students
may not wear:
1. Clothing that is dangerous to self or others.
2. Clothing which is distracting or revealing.
3. Clothing that makes reference to sex, drugs, alcohol, tobacco, weapons, violence, or any illegal
activities.
4. Clothing with symbols or slogans which degrade cultures, genders, races, religions, or ethnic
values.
5. Clothing that displays gang-related symbols or language that is associated with gang affiliation.
6. Hats in the classrooms.
7. Other inappropriate clothing or accessories, determined by the school administration to
disrupt the safety or detract from the educational process.
In order to comply with our policy and avoid dress code violations, parents are encouraged to provide
guidance in the student’s selection of appropriate dress.
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Communications
Maxwell strives to keep its families informed about school events and activities through several
different means:

Wednesday Folder (K-5)
Every Wednesday your child will take home a “Maxwell Folder” containing flyers and announcements
for the week. Be sure to ask your child to see the folder so that you do not miss out on important
information. While it is our goal to send the folder home every Wednesday, there are occasions
when the folder will come home other days. Please remember to return the folder so that it can be
reused each week.

Monthly Newsletters
The principal, Dr. Lawson, sends home a monthly newsletter that highlights important school wide
campus news. The teachers send home monthly newsletters to highlight their class news and
important information for the month.

Phone Messages
The principal, Dr. Lawson, and office manager, Ms. Alex, send out recorded phone messages to
Maxwell families to inform and remind parents of upcoming events.
Marquee- Up-to-date school information will be posted weekly.
Hallway and Cafeteria Bulletin Boards-The front bulletin board case has important information
regarding upcoming school and district meetings. Parent and Faculty Association (PFA) information is
posted on the PFA display board in the auditorium.
Main Office Tron- Up-to-date information will be shown on the office TV Tron.
Website- www.maxwellacademy.org
Social Media- Please follow Maxwell and Teachers.
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School Rules and Procedures
Attendance
Regular attendance at school is critical to a student’s success in school.

Notification of Absence
If your child is absent, please call the school at (626) 599-5302 before 9:00am the day of the absence.
If you know your child will be absent in advance, please inform the school. Please submit a signed
note to your child’s teacher or the main office with your child’s name, date(s) of absence, and reason
for absence within five days of your child’s return to school. If the school is not provided with
acceptable reason (per Education Code Section 48205) for student’s absence within five days of the
student’s return to school, the absence will remain on the student’s attendance record as unexcused.
Per California Education Code Section 48260, any student subject to compulsory education,
who is absent from school without a valid excuse for three full days is truant. Only absences
for illness, doctor/dentist appointments, bereavement, and court hearings are considered
excused by California Education Code.
Checking In and Out: Students must be checked in and out through the school office when coming
in late or leaving early. Students may ONLY be released to those persons designated on their
emergency cards. We are unable to make any exceptions. Parents must insure they have listed the
names of any individual who may pick up their child on the student's emergency card.
Family/Parent Trips: Students are strongly discouraged from taking family trips during school days.
This is not considered an excusable absence unless proof of family emergency is provided. If the
attendance office is not notified, the absence will be marked truant or unexcused. Teachers are not
required to allow students to make up work in this situation. Students could receive a “0” for the work
they miss which will have a negative effect on their academic performance.
Unexcused Absences/Truancies: Teachers are not required to allow students to make up work
for unexcused absences/truancies which will have a negative affect on their academic performance.
This will result in a “0” grade for the work they missed during an unexcused absence or truancy.
Truant: Education Code 48260(a). A student is truant if he/she is absent or tardy by more
than 30 minutes without a valid excuse on 3 days in a school year.
Habitual Truant: Education Code 48262. A student is habitually truant when he/she is absent
without a valid excuse for 5 days during the school year.
Chronic Truancy: Education Code 48263.6. A student is chronically truant if he/she is absent
without a valid excuse for at least 10% (18 days) of the school year.

Extended Absence
If you know that your child will be absent for five (5) consecutive school days, please contact the
office manager at 626-599-5302 to set up a meeting with the principal so that an Independent Study
Plan (ISP) can be completed. Completing an ISP will ensure that your child will not fall behind while he
or she is out of school. An ISP must be completed and approved by the principal prior to absence.
Please allow at least 5 days to complete the ISP.
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School Attendance Review Team (SART)
School administrators refer students and parents to the S.A.R.T. process for attendance intervention.
When a student reaches three unexcused absences or tardies greater than 30 minutes or has an
excessive number of absences for illness, a referral is generated.

School Attendance Review Board (SARB) is to help students stay in school, attend school
regularly and graduate. SARB is a community-based effort to bring together resources to assist
families with attendance and truancy issues. The SARB level is the district's last chance to keep
students and families out of the court system. SARB’s intervention with each student begins after a
completed referral packet has been received from the respective school.

Tardiness to School
Tardiness to school occurs when a student arrives at 8:01am or later. Students arriving to school
late miss learning opportunities and disrupt the learning of others. If your child arrives at school after
8:00am, he/she must report to the main office for a tardy slip before going to class. Education Code
Section 48260 states any student who is tardy or absent for more than any 30-minute period during
the school day, without a valid excuse, on three occasions in one school year is truant.

Early Release Procedure
No child is to leave school during the day without permission from the office. If parents are taking
their child out of school early, they must go to the office to have their child released and signed out.
The office must be notified in advance if someone other than a person on the emergency card is to
pick up the child. Picture identification will be required. Please do not attempt to take your child out
within fifteen minutes of school dismissal unless it is a true emergency. This type of early release
causes a disruption to instructional time. When a student is signed for early release it is recorded as a
tardy or truancy if time exceeds thirty minutes. If you are taking your child to a medical appointment
necessary documentation will be needed.
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Cell Phones/Handheld Portable Devices
Any personal portable devices (e.g. cell phones, smart watches, tablets, etc.), except for assistive
technology to support medical conditions, may not be used during school hours. They should be turned
off and remain in the student’s backpack. If students need to call a parent during school hours, they
may ask to use the school phone. The school phone should not be used to schedule after-school play
dates as these type of arrangements should be scheduled outside the school day. The use of cell
phones during the school day is prohibited. Phones must be properly stored.
Consequences for using cell phone during the school day:
1. First offense: student will receive a warning
2. Second offense: phone will be confiscated and returned to student at the end of the day.
3. Third offense: phone will be confiscated and parent will have to pick up from the main
office.
4. Fourth offense: phone will be confiscated and parent and student will conference with
principal.

Computers
Students have access to computers in their classrooms, the media center, and the lab. Before
students use the computer, student and parent must sign the acceptable use contracts. The contract
states: Improper use of the computer will result in the cancellation of the student’s access privileges
and revocation of permission to use the computer, as well as disciplinary action by school officials.
The contract also gives and takes away the right for the student to log on to the internet. Laptops
are to be used during class time. Laptops are not to be used during recess, nutrition, or lunch unless
supervised by an adult.

ANTI-BULLYING POLICY
Our School Community is committed to making our school a safe and caring environment for all
students. We will treat each other with respect and refuse to tolerate bullying of any kind.
Definition: Bullying is unfair and one-sided. Bullying behavior happens when someone keeps hurting,
harassing, intimidating, threatening, or causing substantial emotional distress to a person. Cyberbullying
is the use of electronic communication media (cell phones, text messages, instant messaging, social
networks, etc.) to bully another student in the ways described above. Bullying and cyberbullying
interfere with a student’s educational opportunities and can substantially disrupt the orderly operations
of the school.
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Examples of Bullying
 Hurting someone physically by hitting, kicking, tripping, or pushing
 Stealing or damaging another person’s things
 Ganging up on someone
 Teasing someone in a hurtful way
 Using put-downs (i.e., insulting or making fun of someone)
 Name calling
 Spreading rumors or untruths about someone
 Leaving someone out on purpose, or trying to get other kids not to play with someone
 Using any electronic communication device (texting, cell phones, social networks, etc.) to insult,
threaten, or post untrue information or embarrassing photos about another student
Students at Our School will do the following things to prevent bullying:
 Treat everyone with respect and kindness
 Refuse to bully others
 Refuse to let others be bullied
 Refuse to watch, laugh, or join in when someone is being bullied
 Try to include everyone in play, especially those who are often left out
 Report bullying behavior to an adult
Teachers and staff at Our School will do the following things to prevent bullying and help children feel
safe at school:
 Closely supervise students in all areas of the school and playground
 Watch for signs of bullying behavior and stop it when it happens
 Respond quickly and sensitively to bullying reports using the Four-A-Response Process
(Affirm Feelings, Ask Questions, Assess Safety, and Act by coaching the child on what to do in
the future)
 Look into all reported bullying incidents
 Assign consequences for bullying based on the school discipline code
 Assign immediate consequences for retaliation against students who report bullying
Consequences for Violation of the Anti-Bullying Policy
Bullying behavior, including cyberbullying, will not be tolerated. If cyberbullying occurs outside of school
hours, but the repercussions are brought to school and disrupt the school and/or interfere with a
student's emotional/social well-being, consequences will be given. Depending on the severity and nature
of the incident, the principal or designee will take one or more of the following steps when bullying
occurs:
Intervention, Warning, and Redirection: A teacher, principal, or staff member will ensure that
the immediate behavior stops and reinforce to the student who is doing the bullying that bullying
will not be tolerated. During this meeting with the student, the staff member will redirect the
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student and come up with a plan for success should they find themselves in a similar situation
in the future.
Notification of Parents: School staff will notify the parents of involved students. The parents
might be asked to meet with the principal or other members of the school staff, including the
student’s teacher and/or the school psychologist.
Resolution with the Target of the Bullying: The student who is bullying may be required to write a
letter of apology to the student who was bullied. Depending upon the nature of the incident, the
students involved may meet to help resolve the problem and ensure it does not happen again.
Referral to School Support Staff: The student who is bullying may meet with the school psychologist
or PBIS Coach to help prevent future violations.
Consequences: The student who is bullying may be assigned detention and/or lose school privileges
(i.e., serving on the student council, school newspaper, school performances, yearbook, etc). In cases
of serious or repeated bullying, the student may be subject to suspension and/or expulsion. If serious
circumstances warrant, law enforcement may also be contacted.

Visitors on Campus
All visitors on campus, regardless of the purpose of the visit, must sign in at the main office when
they arrive and sign out when they leave. This is for the safety of visitors, students, and staff. The
school needs to know who is on campus at all times, especially in the event of an emergency. All
visitors must wear a visitor badge while on school grounds.

Classroom Observations
A parent may observe in a classroom for up to 20 minutes without site administrator or designee
present. Observations should not interrupt or interfere with classroom instruction. While in the
classroom, observers are to refrain from having conferences with the teacher regarding a child’s
progress. If you would like discuss the observation, please schedule an appointment with the
classroom teacher. Any parent/guardian or other visitor coming on school grounds during regular
school hours must report to the front office to sign in and obtain appropriate visitor and/or volunteer
badge. All visitors must check in at the main office and wear a visitor sticker.

Classroom/Campus Volunteers
Parents and community members are welcome and encouraged to volunteer on the Maxwell campus.
All volunteers must complete the volunteer form, get fingerprinted, and submit current TB test results
prior to volunteering on campus. This includes chaperoning field trips. All visitors must wear a visitor
badge while on campus.
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Steps to Resolve a Conflict:
When there is an issue the please follow these steps to resolve the conflict.
 Step One: Informally discuss the issue/concern with the classroom teacher.
 Step Two: Schedule conference with the teacher.
 Step Three: Schedule a meeting to meet with teacher and principal if issued cannot be
resolved.

School-wide Positive Behavioral Interventions and Supports (PBIS):
PBIS is appositive discipline plan for the entire school where the approach is to proactively prevent or
reduce challenging behaviors and produce positive outcome. PBIS seeks to create positive
environments by utilizing proactive strategies such as introducing, defining, modeling, teaching, and
supporting positive behavioral expectations school-wide and then reinforcing and rewarding students
for these positive social behaviors.
According to Brusnahan and Gatti (2008), there are three basic assumptions of PBIS:
 Identifying and teaching expected behaviors.
 Reinforcing and rewarding expected behaviors.
 Enforcing consistent meaningful consequences when violations of the expected behavior
occur.

C.A.R.E.
We expect Maxwell students to C.A.R.E.
Choose responsibly, Act respectfully, Reflect constantly, Engage in learning
We C.A.R.E.! C.A.R.E. is Maxwell’s chosen expected behavior acronym. It was developed from our
school-wide “RCA” action cycle. We use C.A.R.E when specifically teaching desired behaviors in
specific locations.
For example here is our behavior expectation for the main office:
C.
 Enter and exit quietly
Choose responsibly
 Think before you speak.
A.
 Say: “Excuse me.” “Please.” and “Thank you.”
Act respectfully
 Sit and wait quietly for adults.
R.
 Express what you need in complete sentences.
Reflect constantly
 Be clear when expressing thoughts and sharing ideas
E.
 Read appropriate materials while waiting in the office.
Engage in learning
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What is the School Wide Behavior Matrix?
The school wide behavior matrix lists most locations at the school where desired behavior is
expected. This includes areas such as chorus/instrumental music, tech lab, bathrooms, cafeteria,
library, playground, pick up/drop off, emergency drills, assemblies, hallways, office, and all areas not
specified. All expected behaviors are connected to C.A.R.E. and specifically taught. The expected
behaviors are maintained and reviewed throughout the year.

Students will be the IB Attributes:
 Inquirers -They develop their natural curiosity. They acquire the skills necessary to conduct
inquiry and research and show independence in learning. They actively enjoy learning and this
love of learning will be sustained throughout their lives.
 Knowledgeable- They explore concepts, ideas and issues that have local and global significance.
In so doing, they acquire in-depth knowledge and develop understanding across a broad and
balanced range of disciplines.
 Thinkers- They exercise initiative in applying thinking skills critically and creatively to recognize
and approach complex problems, and make reasoned, ethical decisions.
 Communicators- They understand and express ideas and information confidently and creatively
in more than one language and in a variety of modes of communication. They work effectively
and willingly in collaboration with others.
 Principled- They act with integrity and honesty, with a strong sense of fairness, justice and
respect for the dignity of the individual, groups and communities. They take responsibility for
their own actions and the consequences that accompany them.
 Open-minded-They understand and appreciate their own cultures and personal histories, and
are open to the perspectives, values and traditions of other individuals and communities. They
are accustomed to seeking and evaluating a range of points of view, and are willing to grow
from the experience.
 Caring- They show empathy, compassion and respect towards the needs and feelings of
others. They have a personal commitment to service, and act to make a positive difference to
the lives of others and to the environment.
 Risk-takers-They approach unfamiliar situations and uncertainty with courage and forethought,
and have the independence of spirit to explore new roles, ideas and strategies. They are brave
and articulate in defending their beliefs.
 Balanced- They understand the importance of intellectual, physical and emotional balance to
achieve personal well-being for themselves and others.
 Reflective -They give thoughtful consideration to their own learning and experience. They are
able to assess and understand their strengths and limitations in order to support their learning
and personal development.
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Positive Incentives
 C.A.R.E. tickets Positive reinforcement that can be utilized to purchase items, entered in weekly
drawing for rewards, permit a special privilege or be recognized during an assembly. All team
members will issue CARE tickets to promote positive behavior. Tickets are collected every
Friday and tallied for each student. There are three types of incentives that will be given out:
o Immediate: Every Friday two tickets from every class are chosen from each class
container. Teachers can also use their own classroom incentives using the C.A.R.E.
tickets.
o Intermittent: Tickets are pulled at random during the school year and at any time for
students to earn an incentive.
o Long term: The school will hold two “C.A.R.E.” parties for students who have earned a
specific number of tickets by a specific date.
 Student of the Month Assemblies
To recognize students for displaying IB Learner Attributes and Attitudes. These are held on
the last Friday of the month and parents and families are encouraged to attend to celebrate
our students.

Minor vs. Major Behavior
A minor behavior is a behavior that can be addressed by staff. A major behavior is a behavior that is
managed by the office. Use the provided flow chart to determine if the behavior is a minor or a major
behavior.

Office Discipline Referral (ODR)
Office Discipline Referrals (ODRs) are used to track behavior data. Minor ODRs (yellow) are
completed when a student shows a minor. The staff collects the minor ODRs and brings them to the
office at the end of day where they will be entered into SWIS (School Wide Implementation System).
Major ODRs (red) are completed when a student shows a major behavior. A major ODR is then given
to the student to take with them to the office.
The data is collected in SWIS and analyzed by the PBIS team. The data will drive any behavior matrix
modifications that are needed throughout the school year. The PBIS team will share their findings with
the staff as needed.

Action Cycle:
The Action Cycle is implemented school wide. Whenever a child has a negative encounter on the
playground or in the classrooms, they will be asked to complete the Student Action Form. Completing
this form allows students time to process their behavior, think about the positive and negatives
consequences of their actions and determine productive ways to resolve conflict.
Students will follow the following steps:
1. Reflect - Think about the consequence of their actions (I need to or I needed to)
2. Choose - Make choices based on their reflections (This is what I did or need to make it right)
3. Act- Carry through with their choices. (This is what I did or am going to do)
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COVID-19 Protocols for Parents and Students
The Duarte Unified School District and Maxwell Academy continue to follow the latest guidelines set
forth by the CDC and Los Angeles Department of Public Health. The information outlined below is
taken from California Department of Public Health Guidance for K-12 Schools.
In order to ensure the safety and health of all of our Maxwell Academy staff and families, we must all
individually do our part. This includes the following:
● Taking preventative measures, such as staying home when sick, wearing masks, frequent
hand-washing, practicing “respiratory etiquette,” and social distancing where possible.
● Getting tested for COVID-19 when symptoms are consistent
Preventative Measures
Maxwell Academy follows the recommendations set forth by the L.A. County Department of
Public Health to ensure the safety and health of our staff and students. These preventative
measures include:
● Mask wearing while indoors
● Updated maintenance on heating and air conditioning units, including regular change of air
filters
● Hand-washing stations with soap in every K-5 classroom
● Hand sanitizers in every room
● Daily health screening
Personal Protection Equipment (PPE)
California Department of Public Health’s (CDPH) Guidance states that “masks are one of the most
effective and simplest safety mitigation layers to prevent in-school transmission of COVID-19
infections. Students and employees are required to wear face coverings while indoors, and
recommended to wear when outdoors among large gatherings and crowds. Per CDPH
● Face coverings must cover the mouth and nose.
● Cloth face coverings or surgical masks are preferred and masks with exhaust
valves are NOT permitted.
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When to keep children home
Students, teachers, and staff who have symptoms of infectious illness, such as influenza (flu) or
COVID-19, should stay home and be referred to their healthcare provider for testing and care. Staying
home when sick with COVID-19 is essential to keep COVID-19 infections out of schools and prevent
spread to others.
Getting tested for COVID-19 when symptoms are compatible with COVID-19 will help with rapid
contact tracing and prevent possible spread at schools.
Students should stay home if they experience consistent COVID-19 symptoms until the following:
● 10 days after onset of symptoms;
● Doctor’s note;
● Negative COVID-19 test
Students who tested positive for COVID-19 should contact the school office, and isolate for 10 days
until
● Fever free for 24 hours without fever reducing medication; and
● Symptoms have improved

Positive COVID-19 case on campus
The student will be placed in an area that is used to isolate a sick child, and their symptoms accessed
by the health clerk. The student shall be supervised by staff while the parent is contacted. School will
follow protocol set by CDPH:
●
●
●
●
●
●
●

Procedures on positive cases are always guided by the LA County Department of Public
Health K-12 Reopening and Emergency Management Plan protocols.
If a positive case is reported with someone at the school, that person will be CALLED by the
health team and instructed to isolate.
Contact tracing will occur immediately to identify close contacts
Close contacts will be CALLED directly by a member of the health team with instructions
about home quarantine.
Written information will be sent to close contacts AND the wider community about
notification of a positive case.
Cleaning/Sanitizing procedures will be implemented immediately.
All Positive cases are reported to the LA County Department of Public Health.

You may view full protocol here.
In following the local and state guidelines, the site COVID response team will work closely with
the district office. Staff and student privacy will be upheld in all communication made with school
and families.
*These protocols are subject to change based on latest updates from LADPH
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Curriculum
Maxwell uses the IB Primary Years and Middle Years Programmes aligned to the California Common
Core Standards and IB standards inclusive of language arts, math, science, social studies, physical and
health education, and visual and performing arts.
Inquiry-Based Learning-An old adage states: "Tell me and I forget, show me and I remember,
involve me and I understand." The last part of this statement is the essence of inquiry-based learning.
Students seek knowledge by questioning and wondering while building new knowledge. Students are
actively involved in the learning process.

Homework Policy
The team at Maxwell believes that homework is an integral part of education. Homework serves to
strengthen and enrich the daily instruction as well as developing independent student habits. Daily
homework assignments may vary in length and may require additional time depending on each individual
child. In addition, homework may include unfinished class assignments that will lengthen the homework
time. Homework is the responsibility of the student. Students need to develop regular study habits
and do most of the work independently. At times, long-term projects may require parental assistance.
Nightly Reading
We believe that reading is essential to developing vocabulary and building knowledge. Maxwell students
are knowledgeable and expected to read Monday - Sunday. Please make sure your child reads even
on the weekend. We use Scholastic Reading Counts to track and promote independent reading.

Scholastic Reading Inventory (SRI)
SRI is specifically designed to measure Lexile or reading ability by taking a standardized reading test
which converts the reader’s results to a Lexile measure. Lexile scores are monitored throughout the
school year by both the teacher and the students. The more students read the more their Lexile
score increases. The higher the Lexile measure, the higher the student’s reading level. The higher the
students’ reading level, the more successful they will be academically.

Materials & Library Books:
Students are responsible for books checked out from the library. All borrowed materials are due by
the specified due date. Books and other materials should be handled with care. Students are
responsible for lost and/or damaged materials.

Parent Conferences:
A parent-teacher conference is a meeting between you and your child's teacher to discuss your child's
progress in school. Elementary Parent-teachers Conferences are scheduled for October 1- 5, 2018
and February 4-8, 2019.
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School Parties:
Birthday party snacks may be brought to school during your child’s lunch time or the last fifteen
minutes of the day. Parents must remain with the students and hand out/clean up the snacks.
Arrangements must be made in 48 hours in advance with the teacher. Due to time constraints,
teachers cannot facilitate student birthday parties.

Systematic Intervention: Every student receives additional time and support for learning as soon
as they experience difficulty in acquiring essential knowledge and skills. Maxwell Academy uses Core 5
and PowerUp, Scholastic Reading Inventory and Reading Counts, System 44, and Read 180.

Parental Involvement Opportunities
School Site Council (SSC)
The School Site Council is a group of teachers, parents, classified employees, and students (at the
high school level) that works with the principal to develop, review, and evaluate school improvement
programs and school budgets. SSC meets four times during the school year.
English Language Advisory Committee (ELAC)
The ELAC shall be responsible for advising the principal and staff on programs and services for
English learners and the School Site Council on the development of the Single Plan for Student
Achievement (SPSA).
Parent Faculty Association (PFA)
The PFA is an organization composed of parents, teachers and staff that is intended to facilitate
parental participation in a school.
Coffee with the Principal:
Calendared bi-monthly on the last Friday following Jumpstart, Coffee with the Principal offers you a
time to learn how to support your child's academic success in a variety of ways at Maxwell.

Important Reminders
Articles from Home
Toys, fidget spinners, baseball cards, Pokémon cards, Barbie dolls, teddy bears, stuffed animals, and
other personal items may NOT be brought from home.
Cell Phones/handheld portable devices
Any personal portable devices (e.g. cell phones, smart watches, tablets, etc.), except for assistive
technology to support medical conditions, may not be used during school hours. They should be turned
off and remain in the student’s backpack. If students need to call a parent during school hours, they
may ask to use a school phone. The school phone should not be used to schedule after-school play
dates as these types of arrangements should be scheduled outside of the school day. Phones that
are used during school hours will be confiscated and held in the office for parents to retrieve.
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Computers
Students have access to computers in their classroom, the media center, and the computer lab.
Before students use the computer, student and parent must sign a contract. The contract states:
Improper use of the computer will result in the cancellation of the student's access privileges and
revocation of permission to use the computer, as well as disciplinary action by school officials. The
contract also gives or takes away the right for the student to log on to the Internet.
The use of cell phones during the school day is prohibited. Phones must be properly stored. Phones
that are used during school hours will be confiscated and held in the office for parents to retrieve.
Electronic Devices
All electronic devices are prohibited on campus. The Duarte Unified School District/Maxwell Academy
is not responsible for items that are lost or stolen.
Healthy Snacks
Students are encouraged to make good choices with their eating. Please send your child with healthy
snacks. Hot Cheetos, Takis, candy, and sodas are not acceptable snacks for school.
Pets
Children and parents may not bring pets from home. Pets may not be on school grounds before or
after school. Service dogs are permitted, but otherwise we do not allow dogs on campus.
We love pets, we just don’t love them on campus.
Bicycles, Scooters, and Skateboards
Students store their equipment at their own risk. Students are expected to walk their bikes or carry
their scooters or skateboards while on school grounds.
Think Together
Afterschool program is an extension of the school day. Students are expected to adhere to the same
policies and procedures.
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Essential Elements of the International Baccalaureate
Primary Years Programme
In the International Baccalaureate, a balance is sought between acquisition of essential knowledge and skills,
development of conceptual understanding, demonstration of positive attitudes, and taking of responsible action.
1. KNOWLEDGE
 Significant, relevant subject matter that we wish students to explore and know
about.
2. CONCEPTS
 Powerful ideas that have relevance within and across the disciplines and which
students must explore and re-explore in order to develop understanding.
3. SKILLS
 Those things the students need to be able to do to succeed in a challenging
world.
4. ATTITUDES
 Dispositions which are expressions of fundamental values, beliefs, and feeling
about learning, the environment, and people.
5. ACTION
 Demonstrations of deeper learning in responsible behavior through positive
action and service; a manifestation in practice on the other essential elements.

Key Concepts
The understanding that everything has a form with recognizable features that can
be observed, identified, described and categorized.
The understanding that everything has a purpose, a role or way of behaving that
can be investigated.
The understanding that things do not just happen, that there are causal relationships
at work, and that actions have consequences.

Form

What is it like?

Function

How does it work?

Causation

Why is it like this?

Change

How is it changing?

The understanding that change is the process of movement from one state to
another. It is universal and inevitable.

Connection

How is it connected
to other things?

The understanding that we live in a world of interacting systems in which the actions
of any individual element affect others.

Perspective

The understanding that knowledge is moderated by perspectives; different
What are the points
perspectives lead to different interpretations, understandings and findings;
of view?
perspectives may be individual, group, cultural or disciplinary.

Responsibility

What is our
responsibility?

The understanding that people make choices based on their understandings, and the
actions they take as a result do make a difference.
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Approaches to Learning (Skills)

IB Learner Profile
Attributes











Inquirers -They develop their natural curiosity. They acquire the skills necessary to conduct inquiry and research and
show independence in learning. They actively enjoy learning and this love of learning will be sustained throughout their
lives.
Knowledgeable- They explore concepts, ideas and issues that have local and global significance. In so doing, they acquire
in-depth knowledge and develop understanding across a broad and balanced range of disciplines.
Thinkers- They exercise initiative in applying thinking skills critically and creatively to recognize and approach complex
problems, and make reasoned, ethical decisions.
Communicators- They understand and express ideas and information confidently and creatively in more than one
language and in a variety of modes of communication. They work effectively and willingly in collaboration with others.
Principled- They act with integrity and honesty, with a strong sense of fairness, justice and respect for the dignity of the
individual, groups and communities. They take responsibility for their own actions and the consequences that accompany
them.
Open-minded-They understand and appreciate their own cultures and personal histories, and are open to the
perspectives, values and traditions of other individuals and communities. They are accustomed to seeking and evaluating a
range of points of view, and are willing to grow from the experience.
Caring- They show empathy, compassion and respect towards the needs and feelings of others. They have a personal
commitment to service, and act to make a positive difference to the lives of others and to the environment.
Risk-takers-They approach unfamiliar situations and uncertainty with courage and forethought, and have the
independence of spirit to explore new roles, ideas and strategies. They are brave and articulate in defending their beliefs.
Balanced- They understand the importance of intellectual, physical and emotional balance to achieve personal well-being
for themselves and others.
Reflective -They give thoughtful consideration to their own learning and experience. They are able to assess and
understand their strengths and limitations in order to support their learning and personal development.
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Inquiry

Action
Wonder

Share

Investigate
Act
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Essential Elements of the International Baccalaureate
Middle Years Programme
In the International Baccalaureate, a balance is sought between acquisition of essential knowledge and skills,
development of conceptual understanding, demonstration of positive attitudes, and taking of responsible action.
1. KNOWLEDGE
 Significant, relevant subject matter that we wish students to explore and know
about.
2. CONCEPTS
 Powerful ideas that have relevance within and across the disciplines and which
students must explore and re-explore in order to develop understanding.
3. SKILLS
 Those things the students need to be able to do to succeed in a challenging
world.
4. ATTITUDES
 Dispositions which are expressions of fundamental values, beliefs, and feeling
about learning, the environment, and people.
5. ACTION
 Demonstrations of deeper learning in responsible behavior through positive
action and service; a manifestation in practice on the other essential elements.

8 Core Subject Areas









Language and Literature
Language Acquisition
Mathematics
Individuals and Societies
Sciences
Visual and Performing Arts
Physical and Health Education
Design

Inquiry

Action
Wonder

Share

Investigate
Act
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Global Contexts & Explorations
These and other contexts for teaching and learning inspire explorations of our common humanity and shared guardianship of the
planet. They invite reflection on local, national and global communities, as well as the real-life issues and concerns of 11- to 16-yearold students. (Developing MYP Units, 2014)
Inquiring into subject content through a global context enables students to develop a deeper understanding of both the subject and
its application in the real world. Repeated cycles of inquiry, action and reflection can lead students from academic knowledge
towards practical understanding, developing positive attitudes towards learning as well as a sense of personal and social
responsibility. (Developing MYP Units, 2014)
GLOBAL CONTEXTS
Identities and Relationships
Who am I? Who are we?
Students will explore identity; beliefs and values;
personal, physical, mental, social and spiritual health;
human relationships including families, friends,
communities and cultures; what it means to be human.

Orientation in Space and Time
What is the meaning of “where” and “when”?
Students will explore personal histories; homes and
journeys; turning points in humankind;
discoveries; explorations and migrations of humankind;
the relationships between, and the
inter-connectedness of, individuals and civilizations,
from personal, local and global perspectives.

Personal and Cultural Expression
What is the nature and purpose of creative
expression?
Students will explore the ways in which we discover
and express ideas, feelings, nature, culture, beliefs and
values; the ways in which we reflect on, extend and
enjoy our creativity; our appreciation of the aesthetic.
Scientific and Technical Innovation
How do we understand the world in which we live?
Students will explore the natural world and its laws; the
interaction between people and the natural world; how
humans use their understanding of scientific principles;
the impact of scientific and technological advances on
communities and environments; the impact of
environments on human activity; how humans adapt
environments to their needs.

EXPLORATIONS
 competition and cooperation
 teams
 affiliation and leadership
 Identity formation
 self-esteem
 status
 roles and role models
 personal efficacy and agency
 attitudes
 motivations

 independence
 happiness and the good life
 physical
 psychological and social development
 transitions
 health and well-being
 lifestyle choices
 Human nature and human dignity;
 moral reasoning and ethical judgment
 consciousness and mind

 civilizations and social histories
 heritage
 pilgrimage
 migration
 displacement and exchange
 epochs
 eras
 turning points and “big history”
 scale

 duration
 frequency and variability
 peoples
 boundaries
 exchange and interaction
 Natural and human landscapes and
resources
 evolution
 constraints and adaptation

 artistry
 craft
 creation
 beauty
 products
 systems and institutions
 social constructions of reality
 philosophies and ways of life
 belief systems

 ritual and play
 critical literacy
 languages and linguistic systems
 histories of ideas
 fields and disciplines
 analysis and argument
 metacognition and abstract thinking
 entrepreneurship
 practice and competency

 Systems
 models
 methods
 products
 processes and solutions
 adaptation
 ingenuity and progress
 opportunity
 risk

 consequences and responsibility
 modernization
 industrialization and engineering
 digital life
 virtual environments and the
Information Age
 the biological revolution
 mathematical puzzles
 principles and discoveries
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GLOBAL CONTEXTS
Globalization and Sustainability
How is everything connected?
Students will explore the interconnectedness of
human-made systems and communities; the
relationship between local and global processes; how
local experiences mediate the global; the opportunities
and tensions provided by world-interconnectedness;
the impact of decision-making on humankind and the
environment.
Fairness and Development
What are the consequences of our common
humanity?
Students will explore rights and responsibilities; the
relationship between communities; sharing finite
resources with other people and with other living
things; access to equal opportunities; peace and
conflict resolution.

EXPLORATIONS
 markets
 commodities and commercialization
 human impact on the environment
 commonality
 diversity and interconnection
 consumption

 conservation
 natural resources and public goods
 Population and demography
 Urban planning, strategy and
infrastructure

 democracy
 politics
 government and civil society
 inequality
 difference and inclusion
 human capability and development
 social entrepreneurs
 rights
 law

 civic responsibility and the public
sphere
 justice
 peace and conflict
 management
 power and privilege
 authority,
 security and freedom
 imagining a hopeful future

Approaches to Learning (Skills)
Communication
I. Communication skills
Exchanging thoughts, messages and information effectively through interaction
1.
2.
3.
4.
How can students
5.
communicate through
6.
interaction?
7.
8.
9.
10.

Give and receive meaningful feedback
Use intercultural understanding to interpret communication
Use a variety of speaking techniques to communicate with a variety of audiences
Use appropriate forms of writing for different purposes and audiences
Use a variety of media to communicate with a range of audiences
Interpret and use effectively modes of non-verbal communication
Negotiate ideas and knowledge with peers and teachers
Participate in, and contribute to, digital social media networks
Collaborate with peers and experts using a variety of digital environments and media
Share ideas with multiple audiences using a variety of digital environments and media

Reading, writing and using language to gather and communicate information

How can students
demonstrate
communication
through language?

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

Read critically and for comprehension
Read a variety of sources for information and for pleasure
Make inferences and draw conclusions
Use and interpret a range of discipline-specific terms and symbols
Write for different purposes
Understand and use mathematical notation
Paraphrase accurately and concisely
Preview and skim texts to build understanding
Take effective notes in class
Make effective summary notes for studying
Use a variety of organizers for academic writing tasks
Find information for disciplinary and interdisciplinary inquiries, using a variety of media
Organize and depict information logically
Structure information in summaries, essays and reports
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Social
II. Collaboration Skills - Working effectively with others

How can students
collaborate?

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

Use social media networks appropriately to build and develop relationships
Practice empathy
Delegate and share responsibility for decision-making
Help others to succeed
Take responsibility for one’s own actions
Manage and resolve conflict and work collaboratively in teams
Build consensus
Make fair and equitable decisions
Listen actively to other perspectives and ideas
Negotiate effectively
Encourage others to contribute
Exercise leadership and take on a variety of roles within groups
Give and receive meaningful feedback
Advocate for one’s own rights and needs

Self-Management (Con’t. on next page)
III. Organization skills - Managing time and tasks effectively

How can students
demonstrate
organization skills?

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Plan short- and long-term assignments; meet deadlines
Create plans to prepare for summative assessments (examinations and performances)
Keep and use a weekly planner for assignments
Set goals that are challenging and realistic
Plan strategies and take action to achieve personal and academic goals
Bring necessary equipment and supplies to class
Keep an organized and logical system of information files/notebooks
Use appropriate strategies for organizing complex information
Understand and use sensory learning preferences (learning styles)
Select and use technology effectively and productively

IV. Affective skills - Managing state of mind

How can students
manage their own
state of mind?

1. Mindfulness
a Practice focus and concentration
b Practice strategies to develop mental focus
2. Perseverance
a Demonstrate persistence and perseverance
3. Emotional management
a Practice strategies to overcome impulsiveness and anger
b Practice strategies to prevent and eliminate bullying
4. Self-motivation
a Practice analysing and attributing causes for failure
b Practice managing self-talk
5. Resilience
a Practice “bouncing back” after adversity, mistakes and
failures
b Practice “failing well”

c Practice strategies to overcome distractions
d Practice being aware of body–mind connections
b Practice delaying gratification
c Practice strategies to reduce stress and anxiety

c Practice positive thinking

c Practice dealing with disappointment and unmet

expectations
d Practice dealing with change
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Self-Management (con’t)
V. Reflection Skills – (Re-)considering the process of learning; choosing and using ATL skills
1. Develop new skills, techniques and strategies for effective learning
2. Identify strengths and weaknesses of personal learning strategies (self-assessment)
3. Demonstrate flexibility in the selection and use of learning strategies
4. Try new ATL skills and evaluate their effectiveness
5. Consider content
a What did I learn about today?
c What questions do I have now?
b What don’t I yet understand?
6. Consider ATL skills development
a What can I already do?
c How can I share my skills to help peers who
b What will I work on next?
need more practice?
7. Consider personal learning strategies
a What can I do to become a more efficient and effective
c What factors are important for helping me
learner?
learn well?
b How can I become more flexible in my choice of
learning strategies?
8. Focus on the process of creating by imitating the work of others
9. Consider ethical, cultural and environmental implications
10. Keep a journal to record reflections

How can students be
reflective?

Research
VI. Information literacy skills - Finding, interpreting, judging and creating information
1.
2.
3.
4.

How can students
demonstrate
information literacy?

5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

Collect, record and verify data
Access information to be informed and inform others
Make connections between various sources of information
Understand the benefits and limitations of personal sensory learning preferences when accessing, processing and
recalling information
Use memory techniques to develop long-term memory
Present information in a variety of formats and platforms
Collect and analyse data to identify solutions and make informed decisions
Process data and report results
Evaluate and select information sources and digital tools based on their appropriateness to specific tasks
Understand and use technology systems
Use critical literacy skills to analyse and interpret media communications
Understand and implement intellectual property rights
Create references and citations, use footnotes/endnotes and construct a bibliography according to recognized
conventions
Identify primary and secondary sources

VII. Media Literacy Skills - Interacting with media to use and create ideas and information
1.

How can students
demonstrate media
literacy?

2.
3.
4.
5.
6.
7.

Locate, organize, analyse, evaluate, synthesize and ethically use information from a variety of sources and media
(including digital social media and online networks)
Demonstrate awareness of media interpretations of events and ideas (including digital social media)
Make informed choices about personal viewing experiences
Understand the impact of media representations and modes of presentation
Seek a range of perspectives from multiple and varied sources
Communicate information and ideas effectively to multiple audiences using a variety of media and formats
Compare, contrast and draw connections among (multi)media resources
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Thinking
VIII. Critical Thinking Skills - Analysing and evaluating issues and ideas

How can students think
critically?

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

Practice observing carefully in order to recognize problems
Gather and organize relevant information to formulate an argument
Recognize unstated assumptions and bias
Interpret data
Evaluate evidence and arguments
Recognize and evaluate propositions
Draw reasonable conclusions and generalizations
Test generalizations and conclusions
Revise understanding based on new information and evidence
Evaluate and manage risk
Formulate factual, topical, conceptual and debatable questions
Consider ideas from multiple perspectives
Develop contrary or opposing arguments
Analyse complex concepts and projects into their constituent parts and synthesize them to create new
understanding
Propose and evaluate a variety of solutions
Identify obstacles and challenges
Use models and simulations to explore complex systems and issues
Identify trends and forecast possibilities
Troubleshoot systems and applications

IX. Creative Thinking Skills - Generating novel ideas and considering new perspectives

How can students be
creative?

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

Use brainstorming and visual diagrams to generate new ideas and inquiries
Consider multiple alternatives, including those that might be unlikely or impossible
Create novel solutions to authentic problems
Make unexpected or unusual connections between objects and/or ideas
Design improvements to existing machines, media and technologies
Design new machines, media and technologies
Make guesses, ask “what if” questions and generate testable hypotheses
Apply existing knowledge to generate new ideas, products or processes
Create original works and ideas; use existing works and ideas in new ways
Practice flexible thinking—develop multiple opposing, contradictory and complementary arguments
Practice visible thinking strategies and techniques
Generate metaphors and analogies

X. Transfer Skills - Utilizing skills and knowledge in multiple contexts
How can students transfer
skills and knowledge among
disciplines and subject
groups?

1.
2.
3.
4.
5.
6.
7.
8.

Utilize effective learning strategies in subject groups and disciplines
Apply skills and knowledge in unfamiliar situations
Inquire in different contexts to gain a different perspective
Compare conceptual understanding across multiple subject groups and disciplines
Make connections between subject groups and disciplines
Combine knowledge, understanding and skills to create products or solutions
Transfer current knowledge to learning of new technologies
Change the context of an inquiry to gain different perspectives
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Key Concepts























Aesthetics deals with the characteristics, creation, meaning and perception of beauty and taste. The study of aesthetics
develops skills for the critical appreciation and analysis of art, culture and nature.
Change is a conversion, transformation or movement from one form, state or value to another. Inquiry into the concept
of change involves understanding and evaluating causes, processes and consequences.
Communication is the exchange or transfer of signals, facts, ideas and symbols. It requires a sender, a message and an
intended receiver. Communication involves the activity of conveying information or meaning. Effective communication
requires a common “language” (which may be written, spoken or non-verbal).
Communities are groups that exist in proximity defined by space, time or relationship. Communities include, for example,
groups of people sharing particular characteristics, beliefs or values as well as groups of interdependent organisms living
together in a specific habitat.
Connections are links, bonds and relationships among people, objects, organisms or ideas.
Creativity is the process of generating novel ideas and considering existing ideas from new perspectives. Creativity
includes the ability to recognize the value of ideas when developing innovative responses to problems; it may be evident
in process as well as outcomes, products or solutions.
Culture encompasses a range of learned and shared beliefs, values, interests, attitudes, products, ways of knowing and
patterns of behavior created by human communities. The concept of culture is dynamic and organic.
Development is the act or process of growth, progress or evolution, sometimes through iterative improvements.
Form is the shape and underlying structure of an entity or piece of work, including its organization, essential nature and
external appearance.
Global interactions, as a concept, focuses on the connections among individuals and communities, as well as their
relationships with built and natural environments, from the perspective of the world as a whole.
Identity is the state or fact of being the same. It refers to the particular features that define individuals, groups, things,
eras, places, symbols and styles. Identity can be observed, or it can be constructed, asserted and shaped by external and
internal influences.
Logic is a method of reasoning and a system of principles used to build arguments and reach conclusions.
Perspective is the position from which we observe situations, objects, facts, ideas and opinions. Perspective may be
associated with individuals, groups, cultures or disciplines. Different perspectives often lead to multiple representations
and interpretations.
Relationships are the connections and associations between properties, objects, people and ideas—including the human
community’s connections with the world in which we live. Any change in relationship brings consequences—some of
which may occur on a small scale, while others may be far-reaching, affecting large networks and systems such as
human societies and the planetary ecosystem.
Systems are sets of interacting or interdependent components. Systems provide structure and order in human, natural
and built environments. Systems can be static or dynamic, simple or complex.
The intrinsically linked concept of time, place and space refers to the absolute or relative position of people, objects and
ideas. Time, place and space focuses on how we construct and use our understanding of location (“where” and “when”).
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Related Concepts by Subject
Language & Literature
Audience Imperatives

Character

Context

Genres

Intertextuality

Point of View

Purpose

Self-Expression

Setting

Structure

Style

Theme

Individuals & Societies
Causality
(Cause & Consequence)
Globalization

Choice

Culture

Equity

Identity

Innovation & Revolution

Perspective

Power

Processes

Resources

Sustainability

Change

Equivalence

Generalization

Justification

Measurement

Model

Pattern

Quantity

Representation

Simplification

Space

System

Balance

Consequences

Energy

Environment

Evidence

Form

Function

Interaction

Models

Movement

Patterns

Transformation

Audience

Boundaries

Composition

Expression

Genre

Innovation

Interpretation

Narrative

Presentation

Representation

Style

Visual Culture

Audience

Boundaries

Composition

Expression

Genre

Innovation

Interpretation

Narrative

Play

Representation

Role

Structure

Adaptation

Balance

Choice

Energy

Environment

Function

Interaction

Movement

Perspectives

Refinement

Space

Systems

Adaptation

Collaboration

Ergonomics

Evaluation

Form

Function

Innovation

Invention

Markets & Trends

Perspective

Resources

Sustainability

Accent

Audience

Context

Conventions

Form

Function

Meaning

Message

Patterns

Purpose

Structure

Word Choice

Mathematics

Sciences

Visual Arts

Performing Arts

Physical & Health Education

Design

Language Acquisition-Phases 1-2
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IB Learner Profile
Attributes











Inquirers -They develop their natural curiosity. They acquire the skills necessary to conduct inquiry and research and
show independence in learning. They actively enjoy learning and this love of learning will be sustained throughout their
lives.
Knowledgeable- They explore concepts, ideas and issues that have local and global significance. In so doing, they acquire
in-depth knowledge and develop understanding across a broad and balanced range of disciplines.
Thinkers- They exercise initiative in applying thinking skills critically and creatively to recognize and approach complex
problems, and make reasoned, ethical decisions.
Communicators- They understand and express ideas and information confidently and creatively in more than one
language and in a variety of modes of communication. They work effectively and willingly in collaboration with others.
Principled- They act with integrity and honesty, with a strong sense of fairness, justice and respect for the dignity of the
individual, groups and communities. They take responsibility for their own actions and the consequences that accompany
them.
Open-minded-They understand and appreciate their own cultures and personal histories, and are open to the
perspectives, values and traditions of other individuals and communities. They are accustomed to seeking and evaluating a
range of points of view, and are willing to grow from the experience.
Caring- They show empathy, compassion and respect towards the needs and feelings of others. They have a personal
commitment to service, and act to make a positive difference to the lives of others and to the environment.
Risk-takers-They approach unfamiliar situations and uncertainty with courage and forethought, and have the
independence of spirit to explore new roles, ideas and strategies. They are brave and articulate in defending their beliefs.
Balanced- They understand the importance of intellectual, physical and emotional balance to achieve personal well-being
for themselves and others.
Reflective -They give thoughtful consideration to their own learning and experience. They are able to assess and
understand their strengths and limitations in order to support their learning and personal development.

Succeeding to the Max…+1!
Command Terms

Calculate

Break down in order to bring out the essential elements or structure. (To identify parts and relationships, and interpret
information to reach conclusions.)
Add brief notes to a diagram or graph.
Use knowledge and understanding in response to a given situation or real circumstances. Use an idea, equation,
principle, theory or law in relation to a given problem or issue. (See also “Use”.)
Obtain a numerical answer showing the relevant stages in the working.

Classify

Arrange or order by class or category.

Comment

Give a judgment based on a given statement or result of a calculation.

Compare
Compare and
Contrast
Construct

Give an account of the similarities between two (or more) items or situations, referring to both (all) of them throughout.

Analyse
Annotate
Apply

Give an account of the similarities and differences between two (or more) items or situations, referring to both (all) of them
throughout.

Create*

Display information in a diagrammatic or logical form.
Give an account of the differences between two (or more) items or situations, referring to both (all) of them
throughout.
Evolve from one’s own thought or imagination, as a work or an invention.

Critique*

Provide a critical review or commentary, especially when dealing with works of art or literature. (See also “Evaluate”.)

Deduce

Reach a conclusion from the information given.

Define

Give the precise meaning of a word, phrase, concept or physical quantity.

Demonstrate

Make clear by reasoning or evidence, illustrating with examples or practical application.

Derive

Manipulate a mathematical relationship to give a new equation or relationship.

Describe

Give a detailed account or picture of a situation, event, pattern or process.

Design

Produce a plan, simulation or model.

Determine

Obtain the only possible answer.

Develop*

Estimate

Improve incrementally, elaborate or expand in detail. Evolve to a more advanced or effective state.
Offer a considered and balanced review that includes a range of arguments, factors or hypotheses. Opinions or conclusions
should be presented clearly and supported by appropriate evidence.
Make clear the differences between two or more concepts or items.
Credit sources of information used by referencing (or citing) following a recognized referencing system. References should
be included in the text and also at the end of the piece of work in a reference list or bibliography.
Represent by means of a labelled, accurate diagram or graph, using a pencil. A ruler (straight edge) should be used for
straight lines. Diagrams should be drawn to scale. Graphs should have points correctly plotted (if appropriate) and joined in a
straight line or smooth curve.
Obtain an approximate value for an unknown quantity.

Evaluate

Make an appraisal by weighing up the strengths and limitations. (See also “Critique”.)

Examine

Consider an argument or concept in a way that uncovers the assumptions and interrelationships of the issue.

Explain

Give a detailed account including reasons or causes. (See also “Justify”.)

Explore

Undertake a systematic process of discovery.

Find

Obtain an answer showing relevant stages in the working.

Contrast

Discuss
Distinguish
Document*
Draw
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Formulate

Express precisely and systematically the relevant concept(s) or argument(s).

Hence

Use the preceding work to obtain the required result.

Identify

Provide an answer from a number of possibilities. Recognize and state briefly a distinguishing fact or feature.

Interpret

Use knowledge and understanding to recognize trends and draw conclusions from given information.

Investigate

Observe, study or make a detailed and systematic examination, in order to establish facts and reach new conclusions.

Justify

Give valid reasons or evidence to support an answer or conclusion. (See also “Explain”.)

Label

Add a title, labels or brief explanation(s) to a diagram or graph.

List

Give a sequence of brief answers with no explanation.

Measure

Obtain a value for a quantity.

Organize*

Put ideas and information into a proper or systematic order.

Otherwise

It is suggested that the preceding work is used, but other methods could also receive credit.

Outline

Give a brief account or summary.

Plot

Mark the position of points on a diagram.

Predict

Give an expected result of an upcoming action or event.

Present

Offer for display, observation, examination or consideration.

Prioritize*

Give relative importance to, or put in an order of preference.

Prove

Use a sequence of logical steps to obtain the required result in a formal way.

Recall*

Remember or recognize from prior learning experiences.

Select*

Choose from a list or group.

Show

Solve

Give the steps in a calculation or derivation.
Obtain the required result (possibly using information given) without the formality of proof. “Show that” questions do not
generally require the use of a calculator.
Represent by means of a diagram or graph (labelled as appropriate). The sketch should give a general idea of the required
shape or relationship, and should include relevant features.
Obtain the answer(s) using algebraic and/or numerical and/or graphical methods.

State

Give a specific name, value or other brief answer without explanation or calculation.

Suggest

Propose a solution, hypothesis or other possible answer.

Summarize*

Abstract a general theme or major point(s).

Synthesize*

Trace

Combine different ideas in order to create new understanding.
Consider the merits or otherwise of an argument or concept. Opinions and conclusions should be presented clearly and
supported with appropriate evidence and sound argument.
Follow and record the action of an algorithm.

Use

Apply knowledge or rules to put theory into practice. (See also “Apply”.)

Verify

Provide evidence that validates the result.
Obtain the answer(s), usually by extracting information. Little or no calculation is required. Working does not need to be
shown.

Show that
Sketch

To what extent

Write down
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Subject Specific Criterion
Language & Literature
A. Analyzing
i. identify and comment upon significant aspects of texts
ii. identify and comment upon the creator’s choices
iii. justify opinions and ideas, using examples, explanations and terminology
iv. identify similarities and differences in features within and between texts.

B. Organizing
i. employ organizational structures that serve the context and intention
ii. organize opinions and ideas in a logical manner
iii. use referencing and formatting tools to create a presentation style suitable to the context and intention.

C. Producing Text
i. produce texts that demonstrate thought and imagination while exploring new perspectives and ideas arising from
personal engagement with the creative process
ii. make stylistic choices in terms of linguistic, literary and visual devices, demonstrating awareness of impact on an audience
iii. select relevant details and examples to support ideas.

D. Using Language
i. use appropriate and varied vocabulary, sentence structures and forms of expression
ii. write and speak in an appropriate register and style
iii. use correct grammar, syntax and punctuation
iv. spell (alphabetic languages), write (character languages) and pronounce with accuracy
v. use appropriate non-verbal communication techniques.

Individuals & Societies
A. Knowing and Understanding
i. use vocabulary in context
ii. demonstrate knowledge and understanding of subject-specific content and concepts, using descriptions, explanations, and
examples

B. Investigating
i. explain the choice of a research question
ii. follow an action plan to explore a research question
iii. collect and record relevant information consistent with the research question
iv. reflect on the process and results of the investigation

C. Communicating
i. communicate information and ideas with clarity
ii. organize information and ideas effectively for the task
iii. list sources of information in a way that follows the task instructions

D. Thinking Critically
i. identify the main points of ideas, events, visual representation, or arguments
ii. use information to give an opinion
iii. identify and analyse a range of sources/data in terms of origin and purpose
iv. identify different views and their implications
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Mathematics
A. Knowing and Understanding
i. select appropriate mathematics when solving problems in both familiar and unfamiliar situations
ii. apply the selected mathematics successfully when solving problems
iii. solve problems correctly in a variety of contexts.

B. Investigating Patterns
i. apply mathematical problem-solving techniques to recognize patterns
ii. describe patterns as relationships or general rules consistent with correct findings
iii. verify whether the pattern works for other examples.

C. Communicating
i. use appropriate mathematical language (notation, symbols and terminology) in both oral and written statements
ii. use different forms of mathematical representation to present information
iii. communicate coherent mathematical lines of reasoning
iv. organize information using a logical structure.

D. Applying math in real life contexts
i. identify relevant elements of authentic real-life situations
ii. select appropriate mathematical strategies when solving authentic real-life situations
iii. apply the selected mathematical strategies successfully to reach a solution
iv. explain the degree of accuracy of a solution
v. describe whether a solution makes sense in the context of the authentic real-life situation

Sciences
A. Knowing and Understanding
i. outline scientific knowledge
ii. apply scientific knowledge and understanding to solve problems set in familiar situations and suggest solutions to
problems set in unfamiliar situations
iii. interpret information to make scientifically supported judgments.

B. Inquiring and Designing
i. outline an appropriate problem or research question to be tested by a scientific investigation
ii. outline a testable prediction using scientific reasoning
iii. outline how to manipulate the variables, and outline how data will be collected
iv. design scientific investigations.

C. Processing and evaluating
i. present collected and transformed data
ii. interpret data and outline results using scientific reasoning
iii. discuss the validity of a prediction based on the outcome of the scientific investigation
iv. discuss the validity of the method
v. describe improvements or extensions to the method

D. Reflecting on the impacts of science
i. summarize the ways in which science is applied and used to address a specific problem or issue
ii. describe and summarize the various implications of using science and its application in solving a specific problem or issue
iii. apply scientific language effectively
iv. document the work of others and sources of information used.
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Visual & Performing Arts
A. Knowing and Understanding
i. demonstrate awareness of the art form studied, including the use of appropriate language
ii. demonstrate awareness of the relationship between the art form and its context
iii. demonstrate awareness of the links between the knowledge acquired and artwork created.

B. Developing Skills
i. demonstrate the acquisition and development of the skills and techniques of the art form studied
ii. demonstrate the application of skills and techniques to create, perform and/or present art.

C. Think Creatively
i. identify an artistic intention
ii. identify alternatives and perspectives
iii. demonstrate the exploration of ideas.

D. Responding
i. identify connections between art forms, art and context, or art and prior learning
ii. recognize that the world contains inspiration or influence for art
iii. evaluate certain elements or principles of artwork.

Physical & Health Education
A. Knowing and understanding
i. outline physical health education-related factual, procedural and conceptual knowledge
ii. identify physical and health education knowledge to describe issues and solve problems set in familiar and unfamiliar situations
iii. apply physical and health terminology to communicate understanding

B. Planning for performance
i. construct and outline a plan for improving health or physical activity
ii. describe the effectiveness of a plan based on the outcome

C. Applying and performing
i. recall and apply a range of skills and techniques effectively
ii. recall and apply a range of strategies and movement concepts
iii. recall and apply information to perform effectively

D. Reflecting and improving performance
i. identify and demonstrate strategies to enhance interpersonal skills
ii. identify goals and apply strategies to enhance performance
iii. describe and summarize performance

Language Acquisition
A. Comprehending spoken and visual text
i. identify basic facts, messages, main ideas and supporting details
ii. recognize basic conventions
iii. engage with the spoken and visual text by identifying ideas, opinions and attitudes and by making a personal response to
the text

B. Comprehending written and visual text
i. identify basic facts, messages, main ideas and supporting details
ii. recognize basic aspects of format and style, and author’s purpose for writing
iii. engage with the written and visual text by identifying ideas, opinions and attitudes and by making a personal response to the text

C. Communicating in response to spoken, written and visual text
i. respond appropriately to simple short phrases
ii. interact in simple and rehearsed exchanges, using verbal and non-verbal language
iii. use basic phrases to communicate ideas, feelings/info on a variety of aspects of everyday topics
iv. communicate with a sense of audience

D. Using language in spoken and written form
i. write and speak using a basic range of vocabulary, grammatical structures and conventions; when speaking, use clear
pronunciation and intonation
ii. organize basic information and use a range of basic cohesive devices
iii. use language to suit the context
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Design
A. Inquiring and analyzing
i. explain and justify the need for a solution to a problem
ii. state and prioritize the main points of research needed to develop a solution to the problem
iii. describe the main features of one existing product that inspires a solution to the problem
iv. present the main findings of relevant research.

B. Developing ideas
i. develop a list of success criteria for the solution
ii. present feasible design ideas, which can be correctly interpreted by others
iii. present the chosen design
iv. create a planning drawing/diagram which outlines the main details for making the chosen solution.

C. Creating the solution
i. outline a plan, which considers the use of resources and time, sufficient for peers to be able to follow to create the solution
ii. demonstrate excellent technical skills when making the solution
iii. follow the plan to create the solution, which functions as intended list the changes made to the chosen design and plan
when making the solution
iv. present the solution as a whole.

D. Evaluating
i. outline simple, relevant testing methods, which generate data, to measure the success of the solution
ii. outline the success of the solution against the design specification
iii. outline how the solution could be improved
iv. outline the impact of the solution on the client/target audience

MYP Achievement Levels
MYP achievement levels are based on a rubric. These levels (1-8) indicate progress toward each
objective within a subject. While formative MYP assessments provide valuable information about
student learning during a unit of work, criterion achievement levels are generally determined based on
student performance on MYP summative assessments over t

